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OFFER 2026 
 

PROFESSIONAL ACCOUNTING, HR & PAYROLL 
AND ADVISORY SERVICES FOR COMMERCIAL COMPANIES (Ltd.)  

 
📍 ul. Lucjana Żeligowskiego 4/6, budynek D, lok.2, 90-753 Łódź 

艒 www.unilexgrupa.pl 긒긓 +48 508 654 419  
wspolpraca@unilexgrupa.pl 

 

1. WHO WE ARE 

UNI-LEX Group is a team of experts – accountants, analysts and tax advisers – who have 
been supporting entrepreneurs in building stable and secure businesses for over 20 
years. Our strength lies in combining legal and tax expertise, audit experience and 
hands-on business practice. Thanks to this, we provide not only bookkeeping services 
but also real support in making strategic business decisions. Our competence has been 
proven in cooperation with both small local businesses and companies operating across 
Poland, including multi-branch trading and manufacturing organisations. We support 
companies regardless of their share capital or ownership structure. Our portfolio 
includes entities with entirely Polish capital as well as companies with foreign investors. 

The level of complexity of a business – its structure, processes or turnover – is always a 
challenge for us, never a problem. We cooperate closely with tax advisers, statutory 
auditors and reputable law firms. 

We provide accounting services based on the highest standards of reliability, 
professionalism and an individual, tailored approach. 
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2. WHY CHOOSE UNI-LEX 

膆膊 Full cost transparency – we charge based on the actual time spent, providing a 
detailed report of hours and activities. 
膆膋 Flexible cooperation model – we adjust the scope of services to the needs of your 
company. 
膆膌 Advisory, not just accounting – we respond to changes, support investment 
decisions and optimise processes. 
膆膍 Safety and compliance – all activities are carried out in line with applicable 
regulations. 
膏膎 Team of specialists – tax advisers, statutory auditors, lawyers and financial analysts 
in one place. 

3. BILLING MODEL 

膆膊 Minimum monthly hourly retainer: 4 hours per month 
(guaranteed availability and readiness of the team). 
膆膋 Standard hourly rate: PLN 250 net / hour. 
膆膌 Reporting: each month you receive a report of the work performed – dates, scope 
and time spent. 

This way you know exactly what you are paying for. 

Illustrative cost examples: 
膆膊 Small limited liability company → 6–8 hours  
PLN 1,500–2,000 net / month 
膆膋 Limited liability company with an inventory → 12–16 hours  
PLN 3,000–4,000 net / month 
膆膌 Medium-sized enterprise → 20–30 hours  
PLN 5,000–7,500 net / month 
膆膍 Large / high-volume enterprise ** → 40–60 hours 
PLN 10,000–15,000 net / month 
** (dedicated accounting capacity, high transaction volume, reporting & ongoing advisory support) 

This model ensures full transparency, scalability and flexibility of costs. 
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4. SCOPE OF SERVICES 

AREA  SCOPE NET RATE 

ACCOUNTING & 
REPORTING 

Bookkeeping, VAT/CIT 
registers, sales & purchase 
ledgers, fixed assets, SAF-T 
(JPK) files, tax returns, e-
financial statements, 
financial reports 

PLN 250 / hour 

HR & PAYROLL 

Employee and contractor 
support (employment & 
mandate contracts), payroll 
processing, ZUS filings, HR 
documentation updates, 
certificates of employment, 
OHS support 

PLN 155 / employee / 
month  

PLN 145 / contract of 
mandate / month  

TAX ADVISORY 

Tax consultations, analyses, 
tax rulings, corrections, 
handling tax inspections, 
MDR, restructurings and 
transformations 

Specialist 
  PLN 250 / hour;  
Statutory auditor  

PLN 450 / hour 
Tax adviser – PLN 500 

/ hour 

LEGAL SERVICES 

Corporate services, drafting 
and review of agreements, 
court disputes, due 
diligence, legal opinions 

PLN 450 / hour 

CFO UNI-LEX 
Advisory 

Concierge 
Service 

Cost and profitability 
analysis, controlling, cash-
flow management, 
financial planning, growth 
strategies, negotiations 
with banks and investors 

from PLN 4,000 
 / month 
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5. ADDITIONAL SERVICES 

膆膊 Onboarding/takeover of accounting records – opening audit and implementation 
of the accounting system. 
膆膋 Update of accounting policies – alignment with legal and organisational changes. 
膆膌 HR & payroll system implementation – data migration from Symfonia, Optima, 
Enova systems. 
膆膍 Funding assistance – PARP programmes, National Training Fund (KFS), OHS-
related support, investment programmes. 
膏膎 Intellectual property support – assistance with the registration of trademarks, 
brands and industrial designs. 
 
Prices are determined individually – depending on the scope and complexity of the 
project 

6. HOW WE WORK 

膆膊 Needs analysis – we get to know your business, the scale of operations and cost 
structure. 
膆膋 Cooperation model – we adapt the scope, reporting and forms of contact. 
膆膌 Contract signing – simple rules, no hidden fees or unclear clauses. 
膆膍 Ongoing support and reporting – monthly summaries of time spent. 
膏膎 Continuous advisory – we remain available whenever swift decision-making is 
required. 

In practice, we become part of your team, not just an external accounting firm. 

Information clause 
This document is for information purposes only and does not constitute: an offer within the meaning of Articles 66 or 71 of the Polish Civil Code, an 
invitation to enter into an agreement, or any form of public promise. The information provided herein, including rates and descriptions of the scope 
of services, is indicative and may change following an analysis of the Client’s specific business. The term “OFFER” and the indication of a validity 
period are used for organisational purposes only and relate solely to the period during which these informational materials are in force – they do 
not constitute a definition of the term of validity of an offer within the meaning of the Civil Code. All binding terms of cooperation, including: scope 
of services, remuneration, rules of liability, term of the agreement and other obligations of the Parties, are defined exclusively in an individual 
agreement concluded between UNI-LEX Sp. z o.o. / UNI-LEX Saldo Sp. z o.o. and the Client. UNI-LEX Sp. z o.o. / UNI-LEX Saldo Sp. z o.o. reserves the 
right to amend the information contained herein at any time, while respecting the acquired rights of Clients arising from agreements already 
concluded. 
 


